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Once	you've	added	supervision	to	your	child's	Google	Account,	you	can	manage	account	settings	and	set	app	and	screen	time	limits.	You	can	also	check	the	location	of	supervised	devices	and	set	content	restrictions	for	various	services	like	Google	Chrome,	YouTube,	Search	&	Play,	and	more.	You	can	use	Drive	for	desktop	to	keep	your	files	in	sync
between	the	cloud	and	your	computer.	Syncing	means	downloading	files	from	the	cloud	and	uploading	them	to	your	computer's	hard	drive.	This	way,	if	you	edit,	delete,	or	move	a	file	on	one	device,	the	same	change	happens	on	all	other	devices	with	synced	files.	To	download	and	install	Drive	for	desktop,	follow	the	on-screen	instructions.	If	you	have
questions	about	installing	it,	ask	your	administrator.	You	can	find	Drive	for	desktop	in	the	menu	at	the	bottom	right	of	your	screen	if	you	use	Windows,	or	at	the	top	right	if	you	use	Mac.	After	installation,	a	drive	called	Google	Drive	appears	in	My	Computer	or	Finder	named	Google	Drive.	All	your	Drive	files	are	here,	and	any	new	files	or	folders
created	appear	on	all	devices.	To	open	a	file,	click	the	Drive	folder	and	double-click	the	desired	file.	Some	files	open	in	your	browser,	while	others	open	in	their	regular	applications.	To	set	up	sync,	you	can	configure	how	much	local	storage	you	use	and	where	content	is	located	by	streaming	or	mirroring	files	and	folders.	Learn	more	at	the	Drive	Help
Center.	To	create	a	new	Google	Account	and	set	up	a	Business	Profile,	follow	these	steps:	With	a	Google	Account,	you	can	manage	your	business's	online	presence	on	Google	Maps	and	Search.	Sign	in	to	Gmail	and	click	on	the	gear	icon	in	the	upper	right	corner.	Select	"My	account"	and	then	"Sign	up	for	a	new	account."	Follow	the	prompts	to	create	a
new	Google	Account.	Once	you	have	a	Google	Account,	sign	in	to	the	Google	My	Business	platform.	Click	on	the	three	horizontal	lines	in	the	top	left	corner	and	select	"Add	a	business."	Enter	your	business	name,	address,	and	category.	Add	a	profile	picture	and	cover	photo	to	make	your	business	stand	out.	You	can	also	post	updates	about	your
business,	respond	to	reviews,	and	use	location-based	ads	to	attract	new	customers.	To	do	this,	click	on	the	"Posts"	tab	and	enter	a	description	of	your	business.	You	can	also	add	photos	and	videos	to	showcase	your	products	or	services.	Tip:	If	you	have	a	company	email	address,	link	it	to	your	Google	Account	to	make	it	easier	to	manage	your	Business
Profile.	To	use	Google	as	your	default	search	engine	on	your	device,	first	locate	the	small	search	bar	in	a	visible	location,	such	as	in	the	top	right	corner	of	the	browser	window	or	in	the	phone's	menu	area.	Next,	open	the	settings	menu	by	clicking	or	tapping	on	it	and	then	look	for	options	related	to	search	engines.	You	will	need	to	select	Google	from
the	list	of	available	search	providers.	This	process	may	vary	slightly	depending	on	the	type	of	device	you	are	using,	but	generally	involves	accessing	a	settings	page	where	you	can	configure	your	preferred	search	engine.
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